Ipunoxenue 2 k PII/{ lex1onpou3BoacTBo
U JOKYMEHTO0000pOT B 00pa30BaTeIbHOM y4peK/IeHUHU

44.03.05 Ilenaroruveckoe oopazoBanue (¢ AByMsi NpoguIsiMi MOATOTOBKH)
Hanpasiaennocts (mpopuin) - AHrauiickuii a3pik. Hemenknii si3pIk

®opma 00yuyeHHs — OUHAS
I'ox naGopa - 2022

OIIEHOYHBIE CPEJICTBA JIJISI TIPOBEJAEHUS IIPOMEKXYTOUYHOM
ATTECTAIIMU OBYYAIOIIIUXCA ITO JMCIUIIVIMHE (MOAYJIIO)

1. OOunmue cBeaeHud

1. | Kadenpa

Ilegarornku

2. | HanpaBnenue moAroToBK1

44.03.05 INeparornueckoe oOpa3oBaHue (C IBYMs
npo(UISIMU TTOATOTOBKH)

3. | HanpasnenHocTth (mpoduib) | AHMIMICKUN S3bIK. HeMernkuii s3p1k
€JIOMPOM3BOJICTBO U JOKYMEHTOOOOPOT B 00pa30BaTEIbHOM
4. | JucrurniauHa (MO1yJb) A P A HAOKY P P
YAPEKICHUN
5. | ®opma oOydeHus OYHas
6. | l'og Habopa 2022

2. IlepeyeHb KOMIETEHIMIA

VYK-4 - Ctoco6eH oCymecTBIATh ASIOBYI0O KOMMYHHUKAIIMIO B YCTHOW M MUChbMEHHOH (hopmMax Ha
rocyaapcTBeHHOM si3bike Poccuiickoit denepanvu 1 MHOCTPAHHOM(BIX) sI3bIKe(ax).

VYK-6 - CrocobeH ympaBisiTb CBOUM BPEMEHEM, BBICTPAWBATh M PEaTU30BBIBATH TPACKTOPHIO
caMOpa3BUTHS Ha OCHOBE IIPUHLIUIIOB 00Pa30BaHMs B TEUEHHE BCEH KU3HU.




3. Kputepuu u noka3ate/iu oOlleHMBAHUSI KOMIIETEHI[HIl HA Pa3JIUYHBIX 3TaNaX UX (POPMUPOBAHUS

Jdran popMupoBaHus

Kpurepun u nokaszareju OllecHUBAHUS KOMIIETEHIH

DopMbI KOHTPOJIA

®opmupyemast
KOMIIeTeHIIUM (pa3aebl, 3HaTh: Ymern: Baaners: copMHPOBAHHOCTH
KOMIIETCHIUA .
TEMbI [l]/ICIII/IIIJIPleI) KOMIICTCHIIMU

Pazpen 1. Conepxanue, VK4, 6 HOPMAaTHBHEIE paIMoHanbHO U METOIaMH, CIIoco0aMu U ITogroroBka k
3HAYCHUE JIEIOTIPOU3BOICTRA. JOKYMEHTEHI 110 3¢ dexTHBHO CpeICTBaMU HOJXy4CHHS, MIPAKTUIECKUM 3aHATHIM
TexHOMOTHS OpraHU3aul yHH(pHUKAINT 1 OpPTaHN30BBIBATh XpaHeHus, mepepadboTKn (BBICTYIUTIEHHE C
JIEIIOTIPON3BOCTBA B CTaHJApTHU3AINH B JIEIIOTIPONU3BOICTBO B nHpOpMannHy, MIpe3eHTaIHel), TeCTOBas
00pazoBaTEIbLHOM YUPEIKICHUHI obnacTh JOKyMEHTaIuu, | o0pa3oBaTelbHOM OCHOBaMH KOMITBIOTEpHOH | paboTa

JCHCTBYIOINE HA OpraHU3aINH; IPaMOTHOCTH;

teppuropuu PD; COCTaBIIATh Y4€OHO- TEXHOJIOTUCH OpraHU3aIUH

roCyapCTBECHHBIC METOJIMYCCKUC U JIEJIOTIPOU3BOICTBA B

CTaHJApPTHI U HOPMATHBHO-ITPABOBBIC 00pa30BaTeNILHOM

3aKOHOJIATEIILHBIC AKThI JIOKYMCHTHI, YUPEIKIACHUU.

110 TOKYMEHTHPOBAHHUIO; | PErIaMeHTHPYIOIIHe

CHCTEMBI JOKYMEHTAINH, | ACATEIbHOCTH

TpeOOBaHUS K obpazoBaTebHOI

COCTaBIICHUIO U OpraHU3aIHH.
Paznen 2. HopmaTuBHO- VK-4, 6 0 OPMIICHHIO paIMoHaIbHO U METOaMH, CIIoco0aMu U ITogroroBka K
3aKOHOJaTeIbHas 0a3a. JIOKYMEHTOB; 3¢ pexTuBHO CPeACTBAMH IOJTyICHHUS, MIPAKTUIECKUM 3aHATHIM
OCHOBHBIE BBl TOKYMEHTOB THUIIOBBIE HHCTPYKIMU [I0 | OPraHU30BHIBATEH XpaHeHwus1, epepadboTKu (BBICTYIUIEHHE C
U CHCTEMBI TOKYMCHTAIINH. JIeJIONPOU3BOJICTBY, JIeTIONPOU3BOJICTBO B uHpOpMaIUH, Mpe3CHTAINe), TECTOBas
OcoOeHHOCTH MOITOTOBKH H peraament paborsl, 00pa3oBaTenbHOM OCHOBaMH KOMITBIOTEpHOU | paboTa
oopMITeHHs OTJCITBHBIX BUIIOB JIOJDKHOCTHBIC OpraHU3aINH; IPaMOTHOCTH;
JIOKYMCHTOB HMHCTPYKIIMY; COCTaBJIATh Y4€OHO- TEXHOJIOTUCH OpraHU3aIUH

OCHOBHEBIC BH/IBI METOJIMYCCKUC U JIEJIOTIPOU3BOICTBA B

JOKYMEHTOB, HOPMAaTHBHO-IIPABOBBIC 00pa30BaTeNIEHOM

perIaMeHTHPYIOIIIX JIOKYMCHTHI, YUpEeKICHNN.

00pa3oBaTeNBHYIO periiaMeHTHPYIOIIUe

JeSITeTHHOCTD; JeSTeIbHOCTh

OCHOBBI obpazoBaTebHOI

JACJIONMPOU3BOACTBA B

OpraHU3aIHH.




Paznen 3. ®opmupoBanue aen
U OpraHu3alys XpaHeHus
JIOKYMEHTOB. DKCIIepTH3a
LEHHOCTH JOKYMCHTOB.
TexHnuyeckue cpeacTna,
UCTIONIb3yEMBIC B

YK-4,6

00pa3oBaTeILHOM
YUPEKICHUH.

paunoHalbHO U
3¢ peKTuBHO
OpTraHH30BHIBATH
JeJIONIPOU3BOICTBO B
obpazoBaTebHOI
OpraHu3aINy;
COCTaBIIAATh Y4€OHO-

METOJ[aMH, CITIOCO0aMU U
CpeACcTBaMU MOJTyYeHUs,
XpaHCHUs, mepepadboTKH
nH(pOpPMAIINH,

OCHOBaMH KOMIIBIOTEPHOM
TPaMOTHOCTH;
TEXHOJIOTHEN OpraHU3aIuu

JIENIONPOU3BO/ICTBE.
DNEeKTPOHHbII METO/IMYECKHE U JIeNIONPOU3BOJICTBA B
JIOKYMEHTOO00POT HOPMAaTHBHO-TIPABOBBIC 00pazoBaTeILHOM
JIOKYMCHTHI, YUPEIKIACHUU.
periaMeHTUPYIOIIUE
JICSITETBHOCTD
00pa3oBaTenpHOU
OpraHu3aIHH.

[ToaroroBka k
MPAKTUYCCKUM 3aHSATHIM
(BBICTYIUIEHUE C
Mpe3eHTAaINEeH ), TECTOBas
paboTa, KOHTPOJIbHAS
pabora

IIIkxaja oneHuBasi B paMKax 0a/JUVIbHO-PeHTHHIOBOM cucTteMbl MAT'Y:
«He 3auTeHO0» — 60 0ayUI0B U MeHee, «3auTeHo» — 61-100 OaytoB




4. Kpurtepum u mKajbl OlleHUBAHUS

4.1. Kputepun o1leHKH BbINOJIHEHUS TeCTOBOH padoThI

[TporieHT MpaBMIIBHBIX OTBETOB Jlo 60 61-80 81-100

KonnyecTBo 0asioB 3a pelieHHbIH TeCT 5

6-10 11

4.2. Kputepun olleHKH BBICTYIJIEHUS C MPe3eHTaIueil

[Ipenen nIUTENBPHOCTH KOHTPOJIS

Samwmra: 10 Mug
BBICTYIUICHUE + OTBETHI Ha
BOITPOCHI

Kputepun onenku (COOCTBEHHO NMPe3eHTANNH U 3AIUTHI):

Baaubl (3a 1 npe3eHTannio)

Cooeprcanue:

- c(opMyIHpPOBaHA 1eNIb PAOOTHI; 1

- IOHSITHBI 33J1a4M U X0J] paboThI; 1

- nH(OpMaIHsI U3JI0KEHA TTOJIHO U YETKO; 1

- WUIIOCTpAallMd YCWIHUBAIOT 3((GEKT BOCHPHUATHS TEKCTOBOU 1

4yacTH MH(opMaImu;

- CJI€JIaHbl BHIBOIBI 2

Odopmnenue npezenmayuu:

- €IMHBIN CTUIIH OPOPMIICHUS; 1

- TEKCT JIETKO YMTACTCS, JOH COUCTACTCSI C TEKCTOM M rpaHKOif; 1

- BCe mapameTpsl mpudTa XopoIuo moaoopaHsl, pazMep mpudra

ONTUMAIbHBINA U OJUHAKOBBIM HA BCEX CIANIaX;

- KJIIOYEBBIE CJIOBA B TEKCTE BBIJICJICHBI 1

Ippexm npezenmayuu:

- o0111ee BIeYaTIeHHe OT MPOCMOTpa MPE3eHTAIUN 4
MaxkcumajibHOE KOJIHYeCTBO 0AJL10B 14

4.3. O01mue KPpUTEePUH OLIEHKH BBICTYIIEHUS CTY/I€HTOB HA MPAKTHYECKHUX

(ceMMHApPCKHUX) 3aHATHAX

Kpurtepun onenkn
BBICTYILICHHS] HA IPAKTHYECKUX (CEeMUHAPCKHX) 3aHATHUAX:

Onenka pa6oTsl
(anst 1 BBICTYIUICHHUST)

- aKTUBHOE y4acTHUE€ B 00CYKIEHUHU MPOOIIEM KaKI0TO
IIPAKTUYECKOI0 3aHATUS (CEMHUHApa), CAMOCTOSITEIbHOCTh
OTBETOB, CBOOO/IHOE BIIaJIECHUE MAaTEPHAIIOM, ITOJIHBIE U
apryMEeHTHPOBAHHbBIE OTBETHI Ha BOIIPOCHI IPAKTUYECKOIO
3aHATHS (CEMUHApA), yYaCTUE B IUCKYCCUSIX, TBEPAOE 3HAHHUE
JIEKIIMOHHOT'O MaTepuaia, 00sS3aTeIbHOW U peKOMEHI0BaHHOU
JIOTIOJIHUTEIbHOM JINTEPATyphl, pEryssipHas MOCEaeMOCTh
3aHITHH;

2

- HEZIOCTATOYHO MOJTHOE PACKPHITHE HEKOTOPBIX BOIIPOCOB
TEMBI IPAKTUYECKOTO 3aHTHS (CEMUHApa), HE3HAUNTENIbHbIE
OLMOKH B (POPMYIMPOBKE KATETOPUH U MOHATHH, MEHbIIAsI
AKTUBHOCTb HA MTPAKTUYECKUX 3aHATUAX (CEMUHApPAX),
HETOJIHOE 3HaHUE JIOTOJIHUTENbHON JINTEPaTyphl, XOpolIast
IOCEIAEMOCTh;

1,5




- OTBETHI OTPAKAIOT B 1I€JIOM TOHUMAHHUE TEMBbI, 3HAHUE
COIEP)KaHUSL OCHOBHBIX KaTErOPHUl U IOHATHM, 3HAKOMCTBO C
JIEKIIMOHHBIM MAaTEPHAIIOM M PEKOMEHIOBAHHON OCHOBHOM
JUTEPATYpPOM, HEOCTATOYHAsI AaKTUBHOCTh Ha 3aHATHUSIX,
OCTaBJIAIONIAA JKEJIATh JIYUYIIETrO MOCEIaeMOCTh;

- MIACCUBHOCTH HA MTPAKTUYECKUX 3aHATUAX (CEMUHApPAX),
yacTasi HETOTOBHOCTb ITPH OTBETAX Ha BOIIPOCHI, IJIOXast
IIOCELIAEMOCTh, OTCYTCTBHE Kau€CTB, YKa3aHHBIX BBILIE JUIS
NOJIy4eHHUs1 00siee BBICOKMX OLIEHOK

4.4. Kputepun o1leHKH BbINOJTHEHUA KOHTPOJIbHOMH PadoThl

[IpoLieHT BBIOJHEHUS Jo 60

61-90 91-100

Bamne! 3a BEITIOTHEHHE KOHTpOJ'IBHOfI pa6OTBI

16-24 25

4.5. O0uue KpUTEPUH OLIEHKH OTBETOB CTY/IEHTOB HA 3a4eTe

KpuTepuu o1ieHKH 0TBETOB CTYJ€HTOB Ha IK3aMeHe

Ounenka padoTbl

VYcnoBus, o0ecrieynBaroye nejarorndeckyto 3 eKTHBHOCTD
OIIEHOYHOM MPOLEAYPHI:

- CTEMEHb 0XBaTa pa3/esioB yueOHOM MporpaMMbl ¥ TIOHUMaHHUE
B3aUMOCBSI3€1 MEX1Y HUMU;

- IIyOnHA MOHUMAaHUS CYIIECTBAa 00CYKJaeMbIX KOHKPETHBIX
npo0iieM, a TakKe aKTyaJIbHOCTH U MPAKTUYECKONW 3HAYUMOCTH
M3y4aeMOU TUCUUILINHBL,

- IMAMa30H 3HaHNs PEKOMEHIOBAaHHOM JINTEPATypBhl;

- JIOTUYECKU KOPPEKTHOE, HEMPOTHUBOPEUHBOE,
MIOCJIEIOBATEIBHOE U APTYMEHTHPOBAHHOE TOCTPOEHUE OTBETA
Ha 3K3aMEHe;

- YPOBEHBb CAMOCTOSITEIBHOTO MBILIEHUS C JIEMEHTAMU
TBOPUYECKOTO MOJAX0/a K U3JI0KEHUIO MaTepralia

- J1aH IIOJIHBIN, Pa3BEPHYTHIN OTBET HA ITOCTABIEHHBIN BOIPOC,
IIOKa3aHa COBOKYITHOCTb OCO3HAHHBIX 3HAHUM IO JUCLUILINHE,
JI0OKa3aTeJIbHO PACKPBITHI OCHOBHBIE ITOJIOKEHUS BOIIPOCOB;

- B OTBETE MPOCIIEKUBACTCS YETKAS CTPYKTYPA, JIOTHYECKAs
IIOCJIEA0BATENBHOCTD, OTPAYKAIOIIAS CYITHOCTh PACKPBIBAEMBIX
MOHATHUH, TEOPUIL, SIBJICHU;

- 3HaHHUE 10 NpeAMETY AEMOHCTPUPYETCs Ha (POHE TOHUMaHMUS
€ro B CUCTEME JJaHHOU HAayKU U MEXIAUCLUIIMHAPHBIX CBA3EH, a
TaKXe Ha (JOHE MOHMMAHUS POJIU MPEAMETA B IPAKTHUKE
yIpaBJICHUS;

- 3HAHHUE UCCIIENOBATENICH, 3aHUMAIOIUXCS UCCIIEI0BAaHUEM
IpOOJIEMHOTO MOJIS AUCUUIUINHBL;

- OTUETJIMBOE U CBOOOHOE BJIaJICHNE KOHLIENTYaIbHO-
MOHATUNHBIM alapaToM, HAy4YHbIM S3bIKOM U TEPMUHOJIOTUEN
COOTBETCTBYIOIICH HAy4YHOH 00J1aCTH;

- YMEHHUE BBINIOIHATH IIPEAYCMOTPEHHBIE TPOrPaMMOH 3a1aHNUs;
- JIOTHYECKU KOPPEKTHOE U YOEIUTEIbHOE H3/10KEHUE OTBETOB
Ha JONOJHUTEIBHBIE BOIIPOCHI

OTJIIMYHO

- J1aH IIOJIHBIN, Pa3BEPHYTHIN OTBET HA ITOCTABIEHHBIN BOIPOC,
IIOKa3aHO YMEHUE BBIJCIUTD CYIECTBEHHBIC U HECYIICCTBCHHBIE
IIPU3HAKU, IPUYUHHO-CIICICTBEHHBIC CBSA3H;

XOPpOLIO




- OTBET YETKO CTPYKTYpPUPOBAH, JIOTUYEH, U3JI0KEH
JUTEPATYPHBIM SI3bIKOM C UCIIOJIb30BAHUEM COBPEMEHHOM
TEPMUHOJIOTUY;

- 3HAHHUE Y3JIOBBIX MPOOIEM MPOTrpaMMbl 1 OCHOBHOTO
coJiepKaHus JEKIIMOHHOIO Kypca;

- YMEHHE TMOJIb30BATHCS KOHIENTYAIbHO-TOHATUIHHBIM
anmapaToM B Mpoliecce aHaJIi3a OCHOBHBIX MPOOIeM
pOTrpamMMBbl;

- 3HaHHE HUCCIIEA0BaTENIeH, 3aHUMAIOIIUXCS UCCIIET0BAHUEM
POOJIEMHOTO TOJIS IUCIUTUTHHEI;

- YMEHHE BBINOIHATH IPEAYCMOTPEHHBIE TPOrPaMMOM 3a1aHNs;
- B 1I€JIOM JIOTUYECKU KOPPEKTHOE, HO HE BCETJ]a TOUHOE U
apryMEHTHPOBAHHOE M3JI0’KEHNE OTBETA.

MoryT OBITH JOMYIIECHHI 2-3 HETOYHOCTH WJIM HE3HAUUTEIIbHBIE
OIIMOKH, UCTIPABJICHHBIE CTYACHTOM C MIOMOIIBIO MPENOoJaBaTelNs

- JlaH HEJOCTATOYHO TMOJHBIM W HEJOCTATOYHO pPa3BEPHYTHIM
OTBET, JIOTMKAa U TIOCJEI0BAaTEIbHOCTh W3JI0KEHHUSI HMEIOT
HaAPYIICHHUS,

- JIONyILIeHbl OMMOKH B PACKPBITHHM TMOHATUH, YNOTpeOJIeHUn
TEPMUHOB;

- CTYHEHT HE€ CIOCOOEH CaMOCTOSITENbHO  BBIACIUTH
CYILIECTBEHHBIE W HECYIIECTBEHHbIC MPU3HAKA U MPUYUHHO-
CJIEICTBEHHBIE CBSI3U, YMEHHE PACKPBITh 3HAUCHHE 000OIIEHHbIX
3HAaHUU HE OKA3aHo;

- B OTBETE OTCYTCTBYIOT BBIBOJIbI, peueBoe 0OpMIICHHE TPeOyeT
MONPABOK, KOPPEKIIUH;

- 3aTpydHEHHMs] C MCIOJb30BaHHWEM HAyYHO-TIOHSATUITHOTO
anmapara ¥ TepMUHOJIOTUU YIeOHO! NUCIUTUINHEI;

- YaCTHYHbIE 3aTPYIHEHHUS C BBINOJIHEHHEM IPETyCMOTPEHHBIX
IIpOrpamMMoM 3aJaHu;

- CTpeMJIEHHE JIOTUYECKH OIpPENEICeHHO M MOCIeA0BaTEIbHO
U3JI0KUTh OTBET;

- CTYIIEHT HE 3HaKOM C paboTamMH aBTOPOB, 3aHUMAIOIIMXCS
WCCJICIOBAaHUEM MTPOOJIIEMHOTO TIOJIsl Kypca

YAOBJICTBOPHUTCIBHO

- OTBET TpEeACTaBIsieT COOOM pa3po3HEHHbIE 3HAHUS C
CYIIIECTBEHHBIMU OIIMOKAaMH TI0 BOIIPOCY;

- IPUCYTCTBYIOT (PparMeHTaAPHOCTh, HEJIOTUYHOCTD U3JI0KEHHUS;

- CTyZIEHT HE OCO3HAET CBs3b 00CYKIaeMOoro BOIpoca 1o ouiery
C IpYTUMH 00BbEKTaMH THUCHUIUINHBI;

- OTCYTCTBYIOT BBIBOJIbI, KOHKpETH3allUs M JIOKA3aTEIbHOCTb
U3II0KEHUS;

- JIONOJIHUTENbHBIE ¥ YTOUHSIIOUIUE BOMPOCHI MPENoaaBaTeisi He
MPUBOJAT K KOPPEKLIMU OTBETA CTYICHTA;

- HE3HaHWe JUOO0 OTPHIBOYHOE MPEJCTaBICHHE Y4eOHO-
IPOrpaMMHOT0 MaTepHaa;

- HEYMEHHE BBINOJHATH MPEAYCMOTPEHHBIE MPOrpaMMoOi
3aJlaHus

HEYJIOBJIETBOPUTEIHHO




5. TunoBble KOHTPOJIbHBIC 3a1aHUAA U METOAUYECCKUE MATECPHAJDbI, ONIpeac/IAI0IIne

npoueaypbl OlEeHMBAHWS 3HAHMI, YMEeHUH, HABHIKOB U (MJIH) ONbITA [eSTeJbHOCTH,
XapakTepu3yloummx JTanbl (OPMHPOBAHUS KOMIETEHIM B MpoLecce OCBOCHHS
o0pa3oBaTeJIbHOM MPOrPaMMBbl.

SN W TO0wp =
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5.1. TecTtoBasi paGora

Kakne BuaBbI 0J1aHKOB MOKeT HCI0JIb30BAaTh 00pa30BaTe/IbHASI OPraHU3ALNSL:
OJIaHK IMCHMA;

001N OJIaHK;

ONaHK MpHKa3a;

OJIAaHK OCTAHOBJICHUS.

B kakom ciay4dae o0si3aTesieH peKBU3UT «CnipaBoYHbIe TaHHbIE 00 OPraHu3aluN»:
npu 0pOpPMIICHUN TTHCHbMA;

npu 0pOpPMIICHUN TIPUKA3a;

pu o(pOpMIIEHUHU TTPOTOKOJIA;

pu 0(OPMIICHUH PACTIOPSHKEHUS.

Yka:kuTe A0MyCTHMbIE HATIMCAHUS 1ATHI IOKYMeHTA:
25 mapta 2010 rona;

25 map. 10T

25.03.2010;

25.03.10.

4. HaiinuTe cooTBeTcTBHE MEXKTY (hopMOii M 1aToii TOKYMeHTA:

1.mucemo A.naTta coOsITHSA
2.1mpuKa3 B.nara 3acenanus
3.1pOTOKOJI C.nara peructpanuu
4.aKT D.nara moanucanus

5. PeKBH3UT NOANHNCHL BKJIIOYAET:

A.
B.

JUYHYIO TIOJIITUCH, ATy,

HaAaMMCHOBAHUC NOJIKHOCTH JIMIIA C YKA3aHUCM YUPCIKICHUA (GC.HI/I AOKYMCHT O(bOpMJ'IeH

He Ha OJIaHKe) JTMYHYIO TOMKCh, paciin(pPOBKY MOAMKCH, ATYy.

6. CnipaBouHble JaHHbIE 00 OPraHU3alMU BKJIKOYAIOT:

A.
B.

IIOYTOBBIN aJpPeC OPraHU3aLUU;

MIOYTOBBIN aapec U HoMepa TeneOHOB,;




C. mouToBBIi aapec, HOMepa TeIePOHOB U IPYTUe CBEICHHUS MO PEIICHUIO OpraHu3aluu

(Homepa (pakca, cueToB B OaHKe, apec dJICKTPOHHOH MOYTHI U Jp.).

7. PerucrpanvoHHbII HOMEP T0KYMEHTa
A. mpencraBisieT co00i NOPSAAKOBBIA HOMEP JOKYMEHTA M MOXKET JOTIOHIThCS HHIEKCAM U
nara;

B. nmara perucrpanuu 10KyMEHTA.

o

OTMeTKY 0 OCTYIVICHUH IOKYMEHTA B OPraHU3alMI0 IPOCTABJIAIOT:
B IIPaBOM BEPXHEM YTy JOKYMEHTA;

B JIEBOM BEPXHEM YINIy JOKYMEHTA;

aw >

Y HHKHET'O ITIOJIS IEPBOIro JTUCTa JOKYMCHTA.

9. K opuauvecky 3HaYUMbIM OTHOCATCSH CJIeAYyI0IINEe PEKBU3UTHI:

A. moamuck, nevathb, Tpud yTBepKICHUS JOKYMEHTA;

B. moamnucek, gata tokyMeHTa, me4arh, rpud yTBEpKICHUS TOKYMEHTa, PETUCTPAIlMOHHBINA
HOMEp JOKYMEHTA;

C. HauMeHOBaHHE BUJa JOKYMCHTA.

10. [nsa yka3zaHusi IPUYMH, BHI3BABIIMX KaKkue-I1u00 HapylIeHusl, COCTABJIsIeTCS:

A. cmyxeOHas 3am1cKa;

w

CIIpaBKa;

C. 00bsCHUTENbHAS 3aIIUCKA.

11. Tlpuxka3amu 1o OCHOBHOM JeSITeIbHOCTH 0(POPMIIAIOTCS:
A. mpuem, yBOJIbHEHHE U N1EPEBOI PAOOTHUKOB,;

B. OpraHn3alluOHHBIC BOIIPOCHI.

5.2. Ilpe3enTauus

IIpesenmayus - OCIIEA0BATENILHOCT CMEHSAIOIUX APYT JIPYra IEKTPOHHBIX CTPAHUYEK
-CcHai1oB u crieiP(exToB (crnaiia-1oy), 3aHMMAaIOLINX BECh 9KpaH MOHUTOpPA (6€3 MPUCYTCTBUS
MaHeJIel mporpaMMbl).

Anzopumm cozoanus npezenmayuu:

1 sTan — onpeaeneHue LeIU NPE3ECHTALNY;

2 3Tamn — noJipoObHOE pacKpbITHE HHPOPMALIUY;

3 3Tamn - OCHOBHBIE TE€3UCHI, BBIBOIBI

Canenyet ucnons3oBats 10-15 cnaiinos. [Ipu sTom:



- IIEPBBINA claij — TUTYJIbHBINA. IIpenHa3sHaueH g pa3MelleHns Ha3BaHUs [IPEe3CHTaluH,
UMEHH JO0KJIaJ4iKa U €ro KOHTaKTHON MH(OpMaIHH;

- Ha BTOPOM claiiie HeOOXOJMMO pa3MECTUTh COJEP)KAaHHE MPE3ECHTAIMU, a TaKKe
KPaTKOE OIIMCaHUE OCHOBHBIX BOIIPOCOB;

- BCE OCTaBILUECS CIaiIbl UMEIOT HH()OPMATHBHBIN XapakTep.

OObIuHO ToJaua MH(GOPMALMKU OCYLIECTBISETCA IO IUIaHy: TE€3UC — apryMeHTalus —
BBIBOJI.

Pexomenoayuu no cozoanuio npezenmayuu.

UuTtabenbHOCTh (BUIMMOCTh W3 CaMbIX JAJIBHUX YTOJKOB IOMEIICHUS U C Pa3IMYHBIX
YCTPOMCTB), TEKCT AOJKEH ObITh HaOpaH 24-30-pIM mIpUQTOM.

TmaTenpHO CTPYKTypUpOBaHHAS HHPOPMAIIHSL.

Hannuue KOpOTKMX W JIaKOHWYHBIX 3aroJIOBKOB, MAPKUPOBAHHBIX W HYMEPOBAHHBIX
CITHCKOB.

Kaxxnomy monoxeHuto (uee) cueayeT OTBECTH OTICIbHBIN ab3ail.

['maBHYIO HIeI0 HEOOXOAMMO BBIJIOKUTH B MIEPBOM CTPOKE ab3aria.

Hcnonb3oBath Tabmu4HbIE (POPMBI MPENCTABICHHUS HHPOPMAIMH (IHarpamMMbl, CXEMBbI)
JUTSL WJUTFOCTPAITMU BOXKHEUIIUX (DAKTOB, YTO AACT BO3MOKHOCTH MOJAATh MaTepHal KOMIIAKTHO U
HATJISTHO.

I'paduka momkHa OpraHUYHO TOTIOJHATH TEKCT.

Brictynnenue ¢ npezenTanueit niures He 6osiee 10 MUHYT.

5.3. KourpoabHas padora

Odopmiienne NpuKa3oB M0 JUYHOMY COCTABY.
Odopmienne TPy10BOIl KHUKKH.

L]enw: proOpecTy HaBBIKK B 0(POPMIICHUN TPUKA30B 10 INYHOMY COCTaBY, PABUIIbHO
3aMOTHATH Pa3/IeNbl TPYIOBON KHIDKKH.

Bawm HeoOxomumo odhopmuts Ha padoty CugopoBy Onbry IleTpoBHy, KOTOpas MpUHUMAETCS
¢ 01 cents6ps 2016, (ponunacs 23.09.1990 rony B r. MypMaHcke), yJaiascs TPETbero Kypca
MypMaHCKOT0 apKTHYECKOT0 TOCYJapCTBEHHOTO YHUBEPCHUTETA, Ha JODKHOCTH TOKYMEHTOBEAA
C MCIBITATENbHBIM CPOKOM 3 Mecsla, Ha ocHoBaHUM npukasza Ne 23-k ot 01.09.2016 r.

10 okts6ps 2016 r. mpuHOCUT cBHUIeTenbCTBO 0 Opake [-OJ1 Ne324 ot 09.10.2016 r., roe
yKa3aHo, 4To OHa noMeHsia pamunuio Ha Ko3znosy.

5 mtonst 2017 r. mpuHOCUT AMIUIOM O BhIciieM oOpa3oBanuu Ne BK-345234 ot 15.06.2017 r.,
I7Ie yKa3aHo, YTO OHAa TONy4YWIa KBAIM(UKAIMIO YYUTEIh PYCCKOTO SI3bIKA U JIUTEPATYPHI 1O
cIenraabHOCTH «DUIIOIOTrUsI»

01 centsiOops 2017 1. mepeBOAUTCS HA JOJDKHOCTh YUHUTEIb PYCCKOTO SI3BIKA U JTUTEPATYPHI
Ha ocHoBaHuM npukasza Ne 31-x ot 01.09.2017 r.

12 nexabps 2017 aTTecTyercsi HA COOTBETCTBHE IO JTOJDKHOCTH «Y4HUTeNb» (mpuka3 Ne 14 ot
12 nexabps 2017T)

31 nexabps 2017 T. yBOJBHSAETCA MO COOCTBEHHOMY KEJIaHHWIO, HA OCHOBAHHWH TpuKaza Ne

24-x ot 31.12.2017 1.



Heo0xoauMo, 3an0HUTH NMPHUKA3 O NMpUHeMe, NMepeBojie, YBOJbHEHHH, KapTouky T-2,

TUTYJIBHBIH JIUCT U CBeJIeHUA 0 padoTe B TPY10BOIl KHHKKe.

5.4. Bonpocsl k 3a4yeTy

1.YTo BKITIOUAET B CeOS1 IOHATHUE «IETOMPOU3BOJICTBO»?

2. Yto noHUMaeTcs Moj FpUINIECKON CUIION TOKyMEHTa?

3. Uto Takoe cranaapTU3alus JOKYMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYyMEHTOB?

5. HazoBuTe 0CHOBHBIC BUIbI OJIAHKOB, PUMEHSIEMBIX B YUPEKICHUN
6. [lepeuncnure peKBU3HUTHI, BXOASIINE B COCTaB OJIaHKA /IS MUCHMA.
7. UeMm oTianyaeTcs oOmuii Oj1aHK OoT OJlaHKa U1 TuchMa?

8.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.

20.
21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.

Kakue tpeOoBaHus TNPEABSBIAIOTCS K O(POPMIICHHUIO PEKBU3HTA «HAWMEHOBAHHE
OpraHu3arum»?
UTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIC JAHHBIC 00 OPTaHU3AIII» !
KakoB nopsiiok AaTupoBaHus JOKYMEHTa U BUBI 1aT?
KaxkoB nopsiiok anpecoBanus JoKkymeHTa?
Kaknmu criocobamu ohopmitsieTcst yTBepKaeHue JOKyMeHTa?
Kaxkue TpeGoBaHUs MPEIBABISIOTCS K PE30JIIOINH, KAKOB MOPSIOK €€ 0(hOpMIICHHS?
KaxoB nopsiiok oopmiieHHs MPUII0KEHUH K JOKYMEHTY?
KakoB nopsiiok opopMiIeHUsT pEKBU3UTOB «IOITUCH» U «OTMETKH O 3aBEPECHUH KOITHI»?
Kax odopmiisiercs coriiacoBanue 1oKymeHTa?
KaxoB nopsinok nmpocraBieHHs Ha JOKYMEHTax reyaTren?
[lepeuncnure OTMETKH, IPOCTABJICHHbIE HA BXOASIIEM JOKYMEHTE, YKaXKUTE MOPSJIOK UX
oopmieHHs.
Kakue o6mue TpeGoBaHus MPEAbSBIAIOTCS K TEKCTY TOKyMeHTa?
N3 kakuxX CMBICIOBBIX YaCTEH COCTOUT TEKCT JOKYMEHTa M KaK OHHM PACIOJIararoTCs B
tecre?
B uem npeumymecTBa coctaBieHus ¥ 0hOpMIICHHS TOKYMEHTOB Ha KOMIIbIOTEpe?
B yem ocoOeHHOCTH sA3bIKA U CTHIISL CIYKEOHBIX TOKYMEHTOB?
Kakoe 3nauenue nmeer 3Hanue opdorpadpuu mpu co3TaHuM CIy)KEOHBIX TOKYMEHTOB?
Kakue TpeboBanus NpeabsaBIsIOTCS K KOMIO3HUIIMH CIYKEOHBIX TOKYMEHTOB?
HazoBuTe BUABI OpPraHU3aIMOHHBIX JOKYMEHTOB U YKaXXHTE€ OCOOCHHOCTH WX
COCTaBJICHHS ¥ O(POpPMIICHUSI.
HazoBure BHIBI pacHOpPSIUTENBHBIX JOKYMEHTOB H YKOKUTE OCOOCHHOCTH UX
COCTaBJICHHS ¥ O(POpMIICHUSI.
B yem ocobenHOCTH cocTaBiIeHHs U 0(hOPMIICHHUS TIPOTOKOIA?
B ueM ocoGenHocTH coctaBiienus 1 opopmiIeHus akTa?
Kaxkue TpeGoBaHUs MPEIBABISIOTCS K COCTABICHUIO U 0(DOPMIIEHHUIO CITPABOK?
Kaxkune TpeGoBaHUs MIPEABSIBISAIOTCS K COCTaBICHUIO M OPOPMIICHUIO CITY)KEOHBIX TTHceM?
KaxkoBbl pazHoBuHOCTH NTHCEM?
Kakue TpeboBanus NpeabsaBIsIOTCS K COCTaBIECHUIO U 0hOpPMIIEHUIO TeserpaMm?
KakoBbl ocobeHHOCTH cocTaBieHHs U opopmieHus TenedoHorpamMm?
VYKa)kuTe TUIOBbIE OPraHU3alMOHHBIE CTPYKTYPBI CITYXKObI 1€JI0MPOU3BOICTBA
KaxoBsI 11em1 11 3aa4u CI1yKObI 1eT0NpOn3BOICTBA?
Kakue ocHOBHBIE (GYHKIIMH BBIMIOJIHAET CIIyk0a AeT0npon3BoACTBa?
Kakumu HOpMATHBHBIMH JOKYMEHTAMH PETJIAMEHTHUPYETCS JEATeIbHOCTH CIYXKObI
JIeTTONPON3BOICTBA?
Uro noHnMaeTcst o1 00beMOM JOKYMEHTO000poTa?
YTto BXOAWT B MOHATHE TOKyMEHTOOOOpOTa?
Urto BAMSET Ha OPTaHU3AINIO JABIKCHHUS JOKYMEHTOB?
KakoBbI OCHOBHBIE TIpaBUIIa OPTaHU3AIUN JOKYMEHTO000poTa?



42.
43.
44.

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
. UTo noHMMaeTcs o1 KCIEPTU30i IEHHOCTH IOKyMeHTa?
62.
63.
64.

61

65.
66.

Kakue ocHOBHBIE MOTOKH JOKYMEHTOB MOKHO BBIJEIUTh B OpraHU3allMd U B YeM HX
0COOEHHOCTH?

B dyem 3HaueHHe NpeNBApUTENBHOTO IMPOCMOTPAa M PACHPENEIEHUS IOCTYNUBLIMX
JOKYMEHTOB M KaK OHH ITPOBOASTCS?

Ha3zoBute stambl paboThl HCIOJHUTENS € JOKyMeHTamMHu. TpeOoBanus kK 00paboTke
UCXOJSIINX TOKYMEHTOB.
[IpaBuna 06pabOTKH UCXOIAIMUX JOKYMEHTOB

3HaueHUE PErucTpaluud JOKYMEHTOB, KaKO€ MECTO OHa 3aHMMaeT B OpraHHU3aluu
JIEeIONPOU3BOICTBA?
Kakue nanHbie 0 TOKyMEHTE 3allUChIBAIOTCS B IPOLIECCE €0 PErucTpanun?
Ha3zoBute ¢opmbl peructpanuu J0KyMeHTOB. X TOCTOMHCTBA U HEIOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPABOYHOM pabOThl B OpraHU3alluy JEJI0NPOU3BOICTBA
@DopMbI OpraHu3aui HHPOPMAITHOHHO-CIIPABOYHOU PabOThI B YUPEIKICHUN

Kakoe MecTo 3aHMMaeT KOHTpOJIb 3a HCHOJHEHUEM JIOKYMEHTOB B YIIPaBICHUYECKOMN
JeATEeTbHOCTH !
UTo0 Takoe CPOKOBBI KOHTPOJIb?
Uro Takoe TeKyIHUi KOHTPOJIb, IPEAYIPEIUTENBHBIN KOHTPOJIb?
YT0 moHMMaeTcs oA UTOrOBBIM KOHTPOJIEM?

Kakne 1oxyMeHTBl MOHMMAIOTCS 0T 000OIICHHBIM Ha3BaHHEM «OOpAaIIeHNUE IPaxkIaH»?
B yem ocoOeHHOCTh BelieHUs AETONMPOU3BOICTBA MO OOpAICHUSIM IpaskaaH?
Uto Takoe HOMEHKIIarypa Jien’?
KaxoBsl 06m1ue TpeboBaHus K HOMEHKIAType aAei?
Kak odpopmisiercst HomeHkIaTypa aen?
Yro monumaetcs moa popMupoBaHUEM e ?
KaxkoB nopsinok xpanenus nen?

KaxoBbl OCHOBHBIE KPUTEPHUH OLICHKU JOKYMEHTOB?
KakoB nopsiiok mpoBeieHHs 3KCIEePTU3bI LICHHOCTH IOKYMEHTOB?
Kak odopmisiorcss nema BpEeMEHHOTO CpOKa IMOJb30BaHMS, MOCTOSHHOTO H
JOJITOBPEMEHHOT'O CPOKOB XpaHEHHUs?
KaxkoB nopsiaok nepenauu ien B apxus?
Ucrtopus pazsutust Poccuiickoro 1esonponu3BoacTBa



